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TYPE OF AGENDA ITEM: 
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Consent 

  

DEPARTMENT:  Sheriff's Office 
APPROVING PARTY:  Sheriff Tim Standley 
PHONE NUMBER:  530-289-3700 

AGENDA ITEM:  Resolution Approving Updated Sheriff's Office Records Retention Schedule 
SUPPORTIVE DOCUMENTS ATTACHED:   Memo  Resolution  Agreement  Other 
 Board of Supervisors Resolution No. 91-037 
BACKGROUND INFORMATION:  The current schedule approved by the Board of Supervisors in 1991 is outdated and 
does not address current technology or records management requirements.  
FUNDING SOURCE: N/A 
GENERAL FUND IMPACT:  No General Fund Impact 
OTHER FUND:    
AMOUNT:  $  N/A 
ARE ADDITIONAL PERSONNEL REQUIRED? 
 

Yes, --  -- 
No 

IS THIS ITEM ALLOCATED IN THE BUDGET?  Yes  No                                                                    
 
IS A BUDGET TRANSFER REQUIRED?  Yes  No                                                                                                      
 

 
SPACE BELOW FOR CLERK’S USE 
BOARD ACTION: 
☐Approved 
☐Approved as amended 
☐Adopted 
☐Adopted as amended 
☐Denied 
☐Other 
☐No Action Taken 

 
☐Set public hearing  
    For: _____________________ 
☐Direction to: ______________ 
☐Referred to:  ______________ 
☐Continued to: _____________ 
☐Authorization given to:   
___________________________ 

 
Resolution 2017-   ____________ 
Agreement 2017-  ____________ 
Ordinance    _________________ 
Vote: 
         Ayes: 
         Noes: 
     Abstain: 
      Absent: 
 ☐By Consensus  

COMMENTS: 

 
 
 
 
 

 
   _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________                    _____________________________________________________________________________________________________________________________________________________________________________________________________ 
  CLERK TO THE BOARD                                                                        DATE 
 



BOARD OF SUPERVISORS, COUNTY OF SIERRA, STATE OF CALIFORNIA

RESOLUTION APPROVING THE UPDATED RECORDS 
RETENTION SCHEDULE FOR THE SIERRA COUNTY 

SHERIFF’S OFFICE 

RESOLUTION 2017-____

WHEREAS, Government Code § 26200 et seq. authorizes the Board of Supervisors to 
adopt a records retention schedule which sets forth the duration that county records must 
be retained and authorizes the destruction or disposition of any records at the conclusion 
of the record retention period specified in the schedule; and

WHEREAS, The Sheriff has prepared a records retention schedule, which is attached 
hereto and represents an inventory of all records maintained by the Sheriff’s Office, the 
retention period for each type of record, the media options and applicable legal 
requirements; and

WHEREAS, the Sheriff’s record retention schedule will protect useful and vital records, 
identify historically valuable records, and assure the prompt and systematic disposal of 
records that are obsolete; and

WHEREAS, This Board of Supervisors wishes to adopt the updated records retention 
schedule that has been presented to this Board for its consideration.

NOW, THEREFORE BE IT RESOLVED that the Board of Supervisors of the County 
of Sierra does hereby:

1)     Adopt by resolution the Sheriff’s records retention schedule which is attached hereto;
2)     Authorize the Sheriff or the Sheriff’s designee to authorize to retain the records 
pursuant to the schedule, and thereafter to destroy or otherwise dispose of documents that 
exist beyond the records retention periods specified;
3)     Define the term “records” as used herein shall to include documents, instructions, 
books, microforms, electronic files, magnetic tape, optical media, or papers as defined by 
the California Public Records Act.

ADOPTED by the Board of Supervisors of the County of Sierra on the 3rd day of January,
2017, by the following vote:

AYES:
NOES:
ABSTAIN:
ABSENT:



County of Sierra:

_______________________________
Peter Huebner
Chairman of the Board

Attest: Approved as to Form:

_____________________________ _______________________________
Heather Foster David Prentice
Clerk of the Board County Counsel
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