








- Designs and implements operational efficiencies across the program areas within
the Agency.

- Assures the County is receiving all funds to v ich it is enti :d via federal, state,
and local sources and that systems and procedures are in place to co :ct billings
in a tim«  fashion.

- Assists in the sc citation of grant funds as may be directed by the Board of
Supervisors.
- Responds to calls for CPS and APS call outs when necessary in the absence of other

available staff.

TYPICAL PHYSICAL REQUIREMEN S

Requires the ability to exert some physical effort such as walking, nding, and light
lifting, sufficient dexterity in the use of fingers, limbs, and body in order to meet the
ADA requirements for this position. Requires the ability to maintain effective audio-
visual discrimination and perception as required for making observations and
communicating with others.
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Work is performed in an office environment; occasionally works outside; Continuous
contact with the public and other staff; Travel by car to meetings or trainings.

DESIRABLE QUALIFICATIONS

The successful candidate meet the following related education and experience in
Social Work, Social Science, Public Health Adr istration, or closely related field as
follows:

Education:

- A Bachelor degree in related field (re 1ired)
. A Master’s degree is 1 hly desirable

Experience
- Five years of progressively responsible management experience in a public or
non-profit agency providing health and soci: services
- Significant supervisory responsibility over professional staff
- Substantial relevant work expe :nce with progressive advancement

Special Skills (preferred)

- Knowledge of principles and methods of management necessary to plan, analyze,
develop, evaluate and direct the diverse and complex activities of e Agency.
- Knowledge of the principles and practices of contract administration, personnel

management, budget preparation, fiscal analysis and program management.












operational efficiency and economy.

- Designs and implements operational efficiencies across the program areas within
the Agency.
- Assures the County is receiving all funds to which it is entitled via federal, state,

and local sources and that systems and proce 1ires are in place to collect bi ngs
in a timely fashion.

- Assists in the solicitation of grant f ds as may be directed by the Board of
Supervisors.

TVDIMAT DI T\/'C‘ICAI UIF \/fﬁ\TTS

Requires the ability to exert some physical effort such as wal 1g, standing, and light
lifting, sufficient dexterity in the use of fingers, limbs, and body in order to meet the
ADA requirements for this position. Requires the ability to maintair  ‘ective audio-
visual discrimination and perception as re iired for making « rvations and
communicating with others.

TYPICAL WORKING (

Work is performed in an office environment; occasionally works outside; Continuous
contact with the public an other staff; Travel by car to meetings or trainings.

DESII

The successful candidate shall meet the following related education and experience in
Behavioral Health Adminis ition, or closely re  ed field as follows:

Education:

- High School Diploma (with a Bachelor degree in a related field desired)

Experience
- Five years of progressively responsible managemer experience in a public or
non-profit agency providing behavioral alth and social services
- Significant supervisory responsibility over professional staff
- Substantial relevant work experience with rogressive advancement

Special Skills (preferred)

- Knowledge of principles and methods of management necessary to plan, analyze,
develop, evaluate and direct the diverse and complex activities of the Agency.

. Knowledge of the principles and practices of contract administration, personnel
management, budget preparation, fiscal analysis and program1  age 2nt.
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- Knowledge of grant preparation and gr: t administration.

- Knowledge of federal and state local laws and regulations governing the operation
of programs and funding mechanisms.

. Knowledge of modern office practices and ¢ 1ipment.

- Ability to direct County-wide, diverse and complex human service programs

- Ability to direct and supervise a diverse group of professionals to use independent
judgment and discretion in supervising various programs.

- Ability to make sound educated decisions.

- Ability to maintain significant flexibil in daily operations ar decision making

- Ability to read and interpret complex materials pertaining to the responsibilities of
the job.

- Ability to communicate effectively in written and oral form and to speak
effectively in public.

- Ability to assemble and analyze information and prepare written reports and
records in a clear and concise manner.

- Ability to maintain effective working relationships with those contacted on the
job.

- Ability to react calmly and professionally in emergency or stressful situations.
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Possession of a valid driver’s license at the time of application an maintained
throughout employment is a requirement for hiring and retention.

Within six months of the date of hire, the Director will be required to live in the County
or within one hour response time to the Loyalton or Downieville offices in order to be able
to provide crisis services if needed.
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