
Sierra County  

Board of Supervisors’ 

Agenda Transmittal & 

Record of Proceedings  

MEETING DATE: 
April 21, 2020 

TYPE OF AGENDA ITEM: 
Regular   Timed 
Consent 

  

DEPARTMENT:  Clerk-Recorder/Registrar of Voters/Clerk of the Board 
APPROVING PARTY:  Heather Foster, Clerk-Recorder 
PHONE NUMBER:  530-289-3295 

AGENDA ITEM:  Authorization to advertise and fill the vacant position in the Clerk-Recorder’s office at the level of 
Chief Deputy Clerk-Recorder, A through E Step.  

SUPPORTIVE DOCUMENTS ATTACHED:   Memo  Resolution  Agreement  Other 
       

BACKGROUND INFORMATION:  See attached memorandum 

FUNDING SOURCE: N/A 
GENERAL FUND IMPACT:  No General Fund Impact 
OTHER FUND:    
AMOUNT:  $0 N/A 

ARE ADDITIONAL PERSONNEL REQUIRED? 
 

Yes, --  -- 
No 

IS THIS ITEM ALLOCATED IN THE BUDGET?  Yes  No                                                                    
 
IS A BUDGET TRANSFER REQUIRED?  Yes  No                                                                                                      
 

SPACE BELOW FOR CLERK’S USE 

BOARD ACTION: 
☐Approved 

☐Approved as amended 

☐Adopted 

☐Adopted as amended 

☐Denied 

☐Other 

☐No Action Taken 

 

☐Set public hearing  
    For: _____________________ 

☐Direction to: ______________ 

☐Referred to:  ______________ 

☐Continued to: _____________ 

☐Authorization given to:   
___________________________ 

 
Resolution 2020-   ____________ 
Agreement 2020-  ____________ 
Ordinance    _________________ 
Vote: 
         Ayes: 
         Noes: 
     Abstain: 
      Absent: 

 ☐By Consensus  

COMMENTS: 

 
 
 
 

 
                     

  CLERK TO THE BOARD                                                                        DATE 

 



MEMORANDUM 
 

TO: Board of Supervisors 

 

FROM: Heather Foster, Clerk-Recorder 

 

DATE: April 21, 2020 

 

ITEM: Authorization to advertise and fill the vacant position in the Clerk-Recorder’s office at 

the level of Chief Deputy Clerk-Recorder, A through E Step.  

 

BACKGROUND: Previously the staffing for the Clerk-Recorder's office consisted of the Clerk-

Recorder, Assistant Clerk-Recorder, and Chief Deputy Clerk-Recorder.  In December 2018 the 

Chief Deputy Clerk-Recorder resigned from my office. Since that time I have attempted to 

advertise and hire at the entry level positions of Deputy Clerk-Recorder I-III with limited 

success.   

 

As you are aware, the Clerk-Recorder’s office performs a number of vital services required by 

state law (i.e. administering state and local elections, recordation and preservation of official 

documents and vital records, various clerk filings, the processing and maintaining of the Board 

of Supervisors' records, etc.) and cannot operate efficiently over long periods of time with less 

than two full-time employees.  As a result, I am requesting authorization to hire at the Chief 

Deputy Clerk-Recorder level in an attempt to attract candidates who have experience in working 

for state or local government, can perform more difficult and complex work required within the 

office and who would require less training than those who meet the requirements at the entry 

level positons.  I am hopeful that recruiting at a higher level position will entice someone who 

interested in a long term career with the county, which is vital to the continued operations in a 

small office with multiple county functions.  

  

FISCAL IMPACT:  No fiscal impact.  There has been a vacancy in the office for a number of 

months, so there would actually be a savings in this year’s budget. In addition, this position was 

previously at this level in 2018 and is in the same Topography as the Deputy Clerk-Recorder I-

III positions.   

 

RECOMMENDED ACTION: Authorize advertising and filling the current vacant position in 

the Clerk-Recorder’s office at the level of Chief Deputy Clerk-Recorder, A through E Step.  
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Exhibit 8.3 

PARITY CLASSES 

Class 8 Account Tech 1 Dep Clerk-Recorder 1 Victim-Witness Adv 1 Eligibility Wkr 1 Sub Abuse Prev Tech 1 

Assessment Tech 1 Permit Tech 1 

Class 12 Account Tech 2 Dep Clerk-Recorder 2 Victim-Witness Adll 2 Eligibility Wkr 2 Sub Abuse Prev Tech 2 
Assessment Tech 2 Per Mentor Permit Tech 2 Integrated Case Wkr 1 Health Assist. 1 

Class 15 Account Tech 3 Dep Clerk-Recorder 3 Victim-Witness Adv 3 Eligibility Wkr 3 Sub Abuse Prev Tech 3 
Assessment Tech 3 Permit Tech 3 Integrated Case Wkr 2 Health Assist. 2 

Class 19 Chief Account Tech Chief Clerk-recorder Department Specialist Health Assist. 3 
Chief Assessment Tech Dept. Specialist-Probation/Court Integrated Case Wkr 3 
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