
Sierra County  
Board of Supervisors’ 
Agenda Transmittal & 
Record of Proceedings  

MEETING DATE: 
June 16, 2020 

TYPE OF AGENDA ITEM: 
Regular    Timed 
Consent 

  

DEPARTMENT:  Assessor 
APPROVING PARTY:  Laura A. Marshall 
PHONE NUMBER:  530‐289‐3283 

AGENDA ITEM:  Agreement for professional services between Prentice Long, Sophia R. Meyer, and the County of 
Sierra. 

SUPPORTIVE DOCUMENTS ATTACHED:    Memo   Resolution   Agreement   Other 
   

BACKGROUND INFORMATION:  This is a continuation/renewal of Agreement 2017‐058, dated June 6, 2017. 

FUNDING SOURCE:  OUTSIDE COUNSEL 
GENERAL FUND IMPACT:  No Additional General Fund Impact 
OTHER FUND:    
AMOUNT:  $17,000, not to exceed  N/A 

ARE ADDITIONAL PERSONNEL REQUIRED? 
 

Yes, ‐‐  ‐‐ 
No 

IS THIS ITEM ALLOCATED IN THE BUDGET?   Yes   No     
 
IS A BUDGET TRANSFER REQUIRED?   Yes   No               
 

 

SPACE BELOW FOR CLERK’S USE 

BOARD ACTION: 
☐Approved 

☐Approved as amended 

☐Adopted 

☐Adopted as amended 

☐Denied 

☐Other 

☐No Action Taken 

 

☐Set public hearing  
    For: _____________________ 

☐Direction to: ______________ 

☐Referred to:  ______________ 

☐Continued to: _____________ 

☐Authorization given to:   
___________________________ 

 
Resolution 2018‐   ____________ 
Agreement 2018‐  ____________ 
Ordinance    _________________ 
Vote: 
         Ayes: 
         Noes: 
     Abstain: 
      Absent: 

 ☐By Consensus  

COMMENTS: 

 
 
 
 
 

 
                      

  CLERK TO THE BOARD                                                                        DATE 
 



AGREEMENT FOR 
PROFESSIONAL SERVICES 

 
 THIS AGREEMENT for Professional Services ("Agreement") is made as of the Agreement Date set 
forth below by and between the County of Sierra, a political subdivision of the State of California ("the 
COUNTY"), and Prentice Long, Sophia R. Meyer, (the “CONTRACTOR"). 

 
 In consideration of the services to be rendered, the sums to be paid, and each and every covenant and 
condition contained herein, the parties hereto agree as follows: 
 

OPERATIVE PROVISIONS 
 

1. SERVICES. 
 
 The CONTRACTOR shall provide those services described in Attachment "A," Provision A-1.  
CONTRACTOR shall provide said services at the time, place and in the manner specified in Attachment "A," 
Provisions A-2 through A-3. CONTRACTOR Sophia R. Meyer is a member of the Sierra County Counsel’s office. 
CONTRACTOR’S representation of the Assessor is not prohibited and is authorized by Government Code 
Section 31000.6. 
 
2. TERM. 
 
 Commencement Date: May 1, 2020  
 
 Termination Date:  June 30, 2021 
 
3. PAYMENT. 
 
 COUNTY shall pay CONTRACTOR for services rendered pursuant to this Agreement at the time and in 
the amount set forth in Attachment "B."  The payment specified in Attachment "B" shall be the only payment 
made to CONTRACTOR for services rendered pursuant to this Agreement.  CONTRACTOR shall submit all 
billings for said services to COUNTY in the manner specified in Attachment "B." 
 
4. FACILITIES, EQUIPMENT, AND OTHER MATERIALS AND OBLIGATIONS OF COUNTY. 
 
 CONTRACTOR shall, at its sole cost and expense, furnish all facilities, equipment, and other materials 
which may be required for furnishing services pursuant to this Agreement, except as provided in this paragraph.  
COUNTY shall furnish CONTRACTOR only those facilities, equipment, and other materials and shall perform 
those obligations listed in Attachment "A." 
 
5. ADDITIONAL PROVISIONS. 
 
 Those additional provisions unique to this Agreement are set forth in Attachment "C." 
 
6. GENERAL PROVISIONS. 
 
 The general provisions set forth in Attachment "D" are part of this Agreement.  Any inconsistency 
between said general provisions and any other terms or conditions of this Agreement shall be controlled by the 
other terms or conditions insofar as the latter are inconsistent with the general provisions. 
 
7. DESIGNATED REPRESENTATIVES. 
 
 Laura A. Marshall, Sierra County Assessor, is the designated representative of the COUNTY and will 
administer this Agreement for the COUNTY.  Sophia R. Meyer is the authorized representative for 
CONTRACTOR.  Changes in designated representatives shall occur only by advance written notice to the other 
party. 
 
8. ATTACHMENTS. 
 
 All attachments referred to herein are attached hereto and by this reference incorporated herein.  
Attachments include: 
 



  Attachment A – Services 
  Attachment B – Payment 
  Attachment C – Additional Provisions 
  Attachment D – General Provisions 
  Attachment E – Form of Invoice 
 
9. AGREEMENT DATE. 
 
 The Agreement Date is May 1, 2020 
 
 
 
 IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the day here first above 
written. 
 
 
 
"COUNTY"     "CONTRACTOR" 
 
COUNTY OF SIERRA 
 
 
By_________________________   __________________________ 
    JAMES BEARD    SOPHIA R. MEYER, for Prentice 
    Chairman, Board of Supervisors   Long   
 
       
 
 
 

ATTEST:     APPROVED AS TO FORM: 
 
 
 
__________________________   __________________________ 
HEATHER FOSTER    DAVID PRENTICE 
Clerk of the Board    County Counsel 
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ATTACHMENT A 
 
 
 

A.1 SCOPE OF SERVICES AND DUTIES. 
 
 The services to be provided by CONTRACTOR and the scope of CONTRACTOR'S duties include the 
following: 
 

The CONTRACTOR shall provide legal services to the Assessor in respect to providing legal advice, 
review, consultation and representation when needed in all matters pertaining to assessment, 
assessment hearings and litigation. CONTRACTOR may require the assistance of the Assessor and 
secretarial services in the preparation of the brief(s) and court documents, filing and service of 
documents. Such assistance shall at all times be independent of County Counsel assigned to advice 
the Sierra County Board of Equalization in these matters unless the parties agree in writing there is no 
conflict in the assistance. In the event County Counsel cannot agree to his staff preparing materials and 
related items in support of litigation, County agrees to assume all cost of services and court-related 
costs incurred by CONTRACTOR in the preparation of litigation including, but not limited to, all services 
related to preparation of court documents, service of process, travel, overnight stay and appearances at 
the hourly rate listed in Attachment B. CONTRACTOR shall provide for an ethical wall within the office 
in all matters related to this scope of services and shall independently represent and consult with the 
Assessor and shall keep all confidences of the Assessor/CONTRACTOR relationship unless express 
permission is granted by the Assessor to consult with County Counsel staff.  
 
CONTRACTOR advices COUNTY that in the past and currently she does not maintain errors and 
omissions insurance coverage applicable to the services  

 
A.2 TIME SERVICES RENDERED. 
 

Work will begin immediately upon execution of this Agreement by COUNTY. Thereafter, 
CONTRACTOR shall perform services in a diligently and timely manner. 
 
Either party shall have the right to terminate this Agreement upon twenty (20) days written notice. 

 
  
A.3 MANNER SERVICES ARE TO BE PERFORMED. 
 

As an independent contractor, CONTRACTOR shall be responsible for providing services and fulfilling 
obligations hereunder in a professional manner.  COUNTY shall not control the manner of performance. 
 
CONTRACTOR agrees to provide legal services in a professional manner. 

 
A.4 FACILITIES FURNISHED BY COUNTY. 
 

Copies of existing records and supporting documentation shall be furnished by COUNTY as necessary 
to perform all work. 
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ATTACHMENT C 
 

ADDITIONAL PROVISIONS 
 
 

  
 
 

NONE 
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ATTACHMENT B 
 

PAYMENT 
 
 
 

COUNTY shall pay CONTRACTOR as follows: 
 
B.1 BASE CONTRACT FEE.  
 
 COUNTY shall pay CONTRACTOR a contract fee not to exceed $16,000 per year payable at the rate of 
185.00 per hour.  CONTRACTOR shall submit requests for payment ("Invoice") on a monthly basis, invoicing for 
all work completed and delivered to the Assessor prior to the issuance of such Invoice.  Invoice shall be 
substantially in the form of the invoice attached hereto as Attachment E.  Payment shall be made within thirty 
(30) days after the Invoice is approved and accepted by the Assessor.  In no event shall total compensation paid 
to CONTRACTOR under this Provision B.1 exceed $16,000 without an amendment to this Agreement approved 
by the Sierra County Board of Supervisors. 
 
Billing of hourly services of less than one hour shall be at increments of one quarter (1/4) per hour. 
 
B.2 MILEAGE. 
 
 Current IRS rate for mileage. 
 
B.3 TRAVEL COSTS. 
 
 Costs of overnight stays and additional expenses in connection with such stays such as meals, etc., not 
otherwise normally incurred during the normal work day, shall be paid when submitted to the Assessor in 
accordance with the procedures outlined in B.1. In no event shall total compensation paid to CONTRACTOR 
under this Provision B.3 exceed $500 without an amendment to this Agreement approved by the Sierra County 
Board of Supervisors. 
 
B.4 AUTHORIZATION REQUIRED. 
 
 Services performed by CONTRACTOR and not authorized in this Agreement shall not be paid for by 
COUNTY.  Payment for additional services shall be made to CONTRACTOR by COUNTY if, and only if, this 
Agreement is amended in writing by both parties in advance of performing additional services. 
 
 CONTRACTOR shall perform such work at the request and direction of the Assessor, provided 
however, that before undertaking work at the request and direction of the Assessor, Attorney shall confer with 
Assessor to ascertain that there is funding budgeted and available for the work. 
 
B.5 SPECIAL CIRCUMSTANCES. 
 
 CONTRACTOR shall be reimbursed for all out-of-pocket cost and expenses by CONTRACTOR. Costs 
and expenses shall include, but not limited to, extraordinary postage, coping, coping of files, facsimilie, toll and 
long distance phone calls, filing fees, depostions fees, withness fees, cost for investigation, serives of process 
fees and other related court costs, travel fees, parking fees, and other related travel costs. In no event shall total 
compensation paid to CONTRACTOR under this Provision B.5 exceed $200 without an amendment to this 
Agreement approved by the Sierra County Board of Supervisors. 
 
B.6 MAXIMUM CONTRACT AMOUNT. 
 
 The maximum amount payable to CONTRACTOR under this Agreement shall not exceed the following: 
 
  B.1 Base Contract Fee     $16,000 
  B.2 Mileage       Actual mileage X IRS rate 
  B.3 Travel Costs       $500 
  B.4 Authorization Required     As specified in B.4 
  B.5 Special Circumstances      $200 
 
 MAXIMUM CONTRACT AMOUNT      $17,000 
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ATTACHMENT E 
 

FORM OF INVOICE 
 
 
 

________________________________ 
(TAXPAYER'S I.D. or SOCIAL SECURITY NO.) 

 
 
 
 

County of Sierra        Our File No. _______ 
Assessor’s Office 
PO Box 425 
Downieville, CA  95936 
 
       Re:_____________________________ 
 
 
 
 
 
 
STATEMENT OF ACCOUNT FOR 
 
 
 
 
BALANCE FORWARD     $ 
 
 
 
TOTAL CURRENT CHARGES: 
 
 
 
 
 
 
 
 
 
 
 
 
 
        TOTAL $_________________ 
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